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Letter of Transmittal
01 December 2025
Hon. Lynda Tabuya
Minister for Information and Mational Archives
zovernment Buildings,
Suva.
Dear Madam,
It is with pleasure that | submit for your information and presentation to Parliament, the Annual
Report for the Departrment of Information and Mational Archives of Fiji for the period of 1st

August 2023 — 31st July 2024

The report highlights the Department's performance and achievement in delivering services to our

valued stakeholders as reflected in the 2023-2024 Annual Operational Plan.

This report has been prepared in accordance with the provision of the Financial Management

Act 2004

The report further captures the commitment and diligence of all staff within the Department.

Yours sincerely

susan Kiran (Ms)

Permanent Secretary for Information and National Archives




STATEMENT BY THE PERMANENT SECRETARY

| submit the Annual Report for the Department of Information and Mational Archives (Department)

for the financial year ending July 2024

In F¥2023/2024, the Department of Information and Mational Archives continued to position itself
as the central agency for disseminating o vernment information, programmes, and development
initiatives. In strengthening this role, the Department implemented new methods of information

dissemination while also reinforcing existing traditional platforms.

In 2024, the Department invested in improving its media services and technical equipment to
enhance the quality of its outputs. Greater emphasis was placed on human-interest stories and

ensuring coverage of remote, rural, and maritime regions so that no community is left behind.

The Department remains committed to supporting the Government's vision for national development

through effective information sharing. This work requires dedication and, above all, a clear

understanding of the Department's role in this process.

Inthis regard, | extend my sincere appreciation to the staff of the Department and to our internal and

external stakeholders for their continued assistance and support.

Susan Kiran (Ms)

Permanent Secretary for Information and National Archives of Fiji.




VISION

A well-informed Fiji

MISSION

To bethe leading national agency in providing information and archival services to develop
effective partnership with stakeholders thereby promoting;

+  Economic growth through access to guality information.
+ Free and responsible media and public participation in nation building.
+ Effective archiving of all government and public records.

+  Ensuring that all citizens are informed of government's policies, programmes, achievements
and services.

CORE PRINCIPLES

+  [Disseminate information to ensure active citizenship and democracy.
+ Accountable and responsive to the needs of Government and Ministry's stakeholders.

+  Ensure new approaches and technology contributes to the professionalism and quality in the
service delivered.

+ ‘alue the Partnerships with Stakeholders for continuous development and mutual benefits.

+  Promote the safety and well-being of staff in an environment of continuous learning and
professional development

Annual Repoert for FY2023-2024




ORGANISATIONAL RELATIONSHIP
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DEPARTMENT OF INFORMATION

The Department of Information is the Government's primary information agency providing the link

between the Government, the Media and the Public.

The Department of Information comprisesof threeunits namely Mews Services Unit, Film & Television

Lnit and Corporate services Lnit.

The Department transitioned to the Cfice of the Prime Minister following the 2022 General Elections.
Prior to thischange, it had been operating under the Ministry of Communications since 2014, Despite

these administrative shifts, the Department of Information has remained committed to providing

better information to the public.




NEWS UNIT

Overview

The purpose of the MNews Unit is to ensure the
public is well-informed and engaged by providing
timely accurate, and balanced coverage of
government initiatives, policies, and national

developments.

The Unit provided extensive coverage of key

announcements, and

policy

ministerial engagements.

programmes,
It also coordinated
media monitoring,  producing  vernacular
content, and maintaining flagship government
publications. These efforts have strengthened the
visibility of government initiatives and promoted

transparency across all levels of governance.

Event Coverage

TheMews Unitprovidedcomprehensivecoverage
of government programs, official events and
ministerial activities across Fiji. A total of 1,003
events were covered during the reporting period,
reflecting the Unit's continued commitment to
nationwide information dissemination. This
coverage included the production of social
media briefs, web uploads, photography radio
programmes in both iTaukel and Hindi, as
well as content for print publications- ensuring
reached audiences

Government information

across multiple platforms and languages.

Key Highlights

2023 - 2024:

+ Mational Women's Expo, Exploring
Cutsourcing in Fiji Launeh, and Disaster
Awareness \Week

+ [Donation of 200 Solar Lights from the
izovernment of China and Town Planning Day
celebrations

+ Launch of the Fiji Sovereign Blue Bond,
Girmit Day, RatusukunalDaycelebrations, and
FijiPorts'$15.6milliondividend announcement

+  Great Council of Chiefs ((ZC02) revitalization,
Installation of Turaga Yunivalu of Bau and
Head of Kubuna confederacy

+ Coverage of repeal of the Media Act, and
launch of the Police Cooperative

+ summit on Peace in Ukraine

+  Lnited Mations General Assembly

+ Election in Parliament of Turaga Tui Cakau,
Hon Ratu Maigama Lalabalavu as Speaker
of Parliament

« 347 million investment in national water
infrastructure

+ MNew Zealand Prime Minister's visit to Fiji

+ ‘uvale Partnership update with Australia

+  Cybersecurity Symposium, 1CCH Day, Ratu
sukuna Day, and Fiji Day celebrations

+ Cpening of the Ba Court Complex, Vworld

Forest Day and Mational Coconut Day events




MEDIA MONITORING REPORTS

The Media Monitor provides a daily email service to the Prime Minister, Cabinet Ministers and senior
zovernment officials informing them of published in the media daily.

The Media Monitor was established to ensure that national leaders receive timely updates on key
IssuUes- both positive and negative reported by various news agencies.

During the financial year, the Media Monitor continued its media monitoring function, producing daily
analytical reports that informed Government communication strategies and response planning.

o 2023 - 2024 2487 MM report nroduced

These reports have been instrurmnental in tracking media sentiment, ensuring accurate coverage of
government activities, and supporting the Department's communication objectives.

MEDIA LIAISON OFFICER (MLO) NETWORK

The Department of Information continued to oversee the Media Liaison Cfficer (MLO) Networlk,
which coordinates public relations and media engagement across all government ministries and
departments.

The MLO Metwork consists of Government Information Officers responsible for implementing media
strategies and ensuring message consistency within their respective agencies.

During the reporting period, the Metwork participated in a Strategic Communications Training
Frogram delivered in partnership with the UK Government Cabinet Office. The training enhanced
officers’ skills in strategic communication planning, proactive media engagement, and coordination
of government-wide messaging.
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iTaukei Vernacular Radio Programmes

The iTaukei Vernacular team produced
304 Taukei-language radio
programmes during the

reporting period. These

covered a wide range of topics
including ministerial interviews,
community developrment projects,
parliamentary debates, and budget
announcements.

The Voga ni Davui programme is
broadcast on FBC's Radio Fiji Cne
every Monday Tuesday Wednesday,
Thursday, and Saturday. The target
audience are Fijians living in remote
and maritime communities, ensuring
inclusive access to timely and accurate
movernment information.

Noda Viti
(Government iTaukei Newspaper)

The Moda Vit newspaper for the reporting
period was published in the Fiji Times
newspaper as a monthly insert.

+ 2023 - 2024 31 Issues published
{including a Special Edition in December)

All editions are available online via the
official Fiji Government website, ensuring
accessibility and broad public reach.
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FTH TR Sigatoha, Ba Fakirak
Labasa

Navrastra
Fiji Government Hindi Radio Programme

The Mavrastra Hindi radio programme continued

to promote go vernment initiatives and community

engagement across Fiji. Qver the 2023-2024 e | WS
reporting period, the Unit produced a
total of 352 pro-grams

{176 per year).

Key Themes Covered:

+ Government assistance
programmes (education, women's
empowerment, sugarcane
farming, and small business
support)

+ Coverage of state visits, including
the Prime Minister and the
Fresident of India, and the World
Hindi Conference

+ Health and disaster awareness
initiatives

« Multi-Ethnic Affairs programmes and
citizens’ success stories

Fiji Darpan
{(Government Hindi Newspaper)

The Fiji Darpan newspaper continued to
serve as a key platform for disseminating
government in-formation to Fiji's Hindi-

speaking communities. o= -
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+ 2023 - 2024 31 Issues published
{including a Special Edition in December)

All editions are available online via the
official Fiji Government website, ensuring
accessibility and broad public reach.
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The Ministry's flagship English-language publication, Fiji Focus, continued to highlight key national
developments, policy outcomes, and stories of community impact.

+ 2023 - 2024 : 31 Issues published
{including a special Edition in December)

All issues are available online through the Fiji Government website, increasing accessibility and
supporting the Ministry's commitment to transparent and open communication.
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FILM & TELEVISION UNIT

Overview FBC TY, and Mai TW and shared across the Fiji
Government official Facebook and “ouTube

The Film and Television Unit (FTL) continued to platforms.

support the Department's mandate by providing

comprehensive audio-visual coverage and Ministerial Engagements

production support for government programmes,

public information dissemination, and ministerial FTL  provided audio-visual coverage and

engagements. post-production  services for 218 ministerial
engagements.

Throughout the reporting period, the Unit
successfully delivered high-guality video content
across multiple platforms including national Sl
television, social media, and live broadcasting Ministers
channels. Sl Prime Minizl=r
53 widmas
Nations BusinessProgramme
FTU suecessiully produced and
delivered over 30 episodes of
the MNation's Business television
programme. Each episode
showcased key government
initiatives, national development projects,

community success stories, and stakeholder The events covered included:

= Ministerial enzasements ¥r 202 3- 2024

= President

* Prime Minister

Crith er ministers

interyiews. + Prime Minister's official visits, community
talanoa sessions, and press conferences

Topics covered included: + President’'s state functions and ceremonial

+ Climate resilience and village relocations events

+ Youth and entrepreneurship programmes + Ministerial tours, project launches, and

+ Health reforms and rural/maritime outreach stakeholder forums

+ Agriculture development + MNational consultations and media events

+ Trade and tourism programmes + Parliament sittings

Infrastructure and road upgrades
These episodes were broadcast on Fiji One TV,

Tabulated below are the international events covered:

Date Event Location
78" United Nations General Assembly (UNGA) New York, USA
Pacific Islands Development Forum (PIDF) Washington, USA
2023 Asia-Pacific Economic Cooperation (APEC) Leaders San Francisco, USA
.
Conference of Parties (COP 28) Dubai
13t Festival of Pacific Arts & Culture Hawaii
52nd Pacific Islands Forum Leaders Meeting Rarotonga, Cook Islands
Prime Ministers Official Visit to United Kingdom United Kingdom
10" Pacific Islands Leaders Meeting (PALM10) Japan
10 World Water Forum Bali, Indonesia
7th Melanesian Arts & Culture Festival Port Vila, Vanuatu
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The Unit produced over 15 video pieces
tailored specifically for social media,
featuring:

+ short-form explainer videos on government
policies and services

+ Public awarenesscontenton health, education,
tourism, agriculture, and climate change

+ Behind-the-scenes and highlight reels from
national events

These productions significantly enhanced the
Department’'s online visibility and engagement
with the public.

Parliament Sitting Coverage

FTU provided a total of 102 video coverage for
Parliament sittings throughout the year, which
included:

+ Recording of all daily sessions and producing
edited content for social media (YouTube and
Facebook)

+ Highlight reels for internal and public
communication

+ Assisting with  livestreaming
announcements and sessions

for  key

All recordings have been securely archived for
public record and future reference.

Live Streaming & Outside Broadcasts

During the reporting period, FTL facilitated over

80 major livestream broadcasts, including:

+ Mational addresses by the President and

Prime Minister

+ Mational Budget announcement and post-
budget discussions

+ First ever commemorative events such as
Mational Girmit Day and Ratu sukuna Day
under the Coalition Government

+ Regionalministerialprogrammestransmittedvia
satellite and fibre networks

Key Highlights

FTIU officers successfully strengthened Fiji's

visibility on regional and international stages by

providing:

+ Professional audiovisual coverage of official
engagements

+ Timely media content for national broadcasters
and digital platforms

+ Reliable documentation
archives

for Government

During the reporting period, FTU  provided
critical media support for numerous high-
level government delegations abroad. These
assignments  ensured timely dissemination
of national staterments, strengthened Fiji's
presence in global forums, and documented key
engagements of national significance. Coverage
included support for His Excellency the President,
the Prime Minister, and Fiji's delegations across
mejor international platforms.




NATIONAL ARCHIVES OF FIJI

OVERVIEW

MAF transitioned alongside the Department of
Information to the Ciffice of the Prime Minister
following the 2022 Seneral Election. Prior to
this change, it had been operating under the
Ministry of Education since 2014 Despite these
administrative shifts, the MNational Archives of
Fiji has remained steadfast in its commitrment to
three key focus areas:

+ Preservation

+ Access

+  iZovernance

These focus areas align with two principal
objectives outlined in the mandate that guides
the MNAF's roles and responsibilities:

+ Evidence & Education — Making Fiji a
Knowledge Based Society

+  (Government Recordkeeping — Ensuring
zood Governance

The role and responsibilities of the MNational
Archives of Fiji are clearly defined under two
legislation:

+ Public Records Act (Cap. 108)

+ Libraries {(Deposit of Books) Act {(Cap. 109)

These objectives are carried out through the
coordinated efforts of the Archives various
operational units, each of which plays a distinct
and essential role. The five units are:

Archives Advisory & Records Wanagement

Library & Research
Digital Continuity
Preservation

Ll BEC N I SR R

Corporate

OUR WORKFORCE

MAF supports Government's priorities through
the provision of archival services to a wide
range of users, including government agencies,
rural and urban communities, academics and
students. NAF's continued success is driven by
its dedicated staff, whose skills, innovation, and
commitment ensure the delivery of high-guality
archival services.

During the reporting period, work programmes
were designed to meet the evolving needs of
our users while also responding to the rapidly
changing environment in which archival services
operate.

ARCHIVES EDUCATION

MAF's development efforts remain guided by
stakeholder needs, the current state of archival
records, and the Department's vision of Liniting
Fijlans ThroughAuthentic and Accessible Archival
Records. In response to increasing demand from
scholars, Government agencies, and the public,
the Department has implemented ongoing
initiatives such as records management training
and records surveys, aimed at strengthening and
sustaining its core services, ensuring continuous
improvement over time.




NATIONAL ARCHIVES OF FIJI

Schedule of trainings facilitated by the National Archives:

Training

Fiji Police Force Central

Fiji Police Force Southern
Ministry of Civil Service

Fiji Police Force Eastern
Ministry of Civil Service

Fiji Police Force NMorthern

Fiji Police Force Western
Maritime Safety Authority of Fiji

Ministry of Civil Service
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Archival records preserved within the Archives'
repositories are carefully maintained to ensure
theirlong-term acc essibility for futuregenerations.
These records are used by a diverse range of
individuals frorm across Fiji and abroad.

Access to information is essential for strategic
development and for expanding Fiji's knowledge
base The department strives to utlize
appropriate technologies and periodically re-
evaluates its outcomes to ensure alignment with
the Government's broader vision and goals.
Fublic requests continue to be received through
online platforms and social media channels.

Cur users include academics, civil servants,
writers, legal practitioners, church ministers, and
community members from various villages.

Cur  department currently provides multiple
avenues for users to access archival records:
E-mails

Phone Calls

Facebook page

Walk in {face to face consultation)

bl A

Venue

Number of
Participants

Police Central Division HQ, Kinoya 25
Police Southern Division HQ NMabua 25
Civic House 30
Police Eastern Division HQ Nausori 25
Civic House 25
Police Morthern Division HQ Labasa 25
Police Western Division HQ Lautoka 25
MSAF Office Kadavu House 10
Civic House 30

The table below provides a summary of users
during the reporting year, categorized by location
and purpose of visit

A total of 1,954 visitors accessed the Archives
between August 2023 to July 2024 . Cf these 955%
visited to conduct archival and library research.

|Isers' statistics for 2023 - 2024

ARCHIVAL RECORDS ISSUED FOR
¥R 2023 - 2024
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Qraph Righlights the number of archival records
retrieved for the year 2023 — 2024 for the generaf
public, government agencies and academics.




NATIONAL ARCHIVES OF FIJI

Breakdown by DHvilslans
Library Users for ¥r 2023 - 2024

B oentral  Wwesten Motkern Earimes D seas

I

1%

@raph highfights fibrary and search room users
for the Yr 2023 — 2024

OUTPUT 2: Collection management

Research and Acrcess to National Archives
collection Yr 2023 - 2024

HTargel M Achiewved
4270

1500 15001 465
4E5 4EL
100 33 0 0 ™ 100 .
T ree .| E
anline Ird=pLh Requesllor Archival  Sowermment Digilized
reze=arch reze=arch arc hival records requesls mal=riak

requesls records acoezzed Exu=d

The management and maintenance of the
archival collection involve the acquisition,
description, and preservation of records of
national significance that are inthe Department’'s
custody ensuring their long-term accessibility.
The collection comprises physical archival
records, manuscripts, audiovisual materials, and
photographs.

MAF serves as the sole government repository,
safequarding approximately six kilometers of
records from 96 government agencies, 474
private manuscripts, 2,000 hours of audiovisual
footage, and an estimated 70,000 photographs.
These collections possess intrinsic cultural

value for the people of Fiji and carry important
legal, administrative, financial, educational, and
historical significance.

Although not all records have been digitized,
the audiovisual and photographic collections
have undergone digitization and are stored on a
dedicated server, which is currently inaccessible
duetotechnical issues Thearchival holdingsdate
back to 1835 and reqguire proper environmental
controls and preservation measures to ensure
their longevity and continued usability for future
generations.

iZurrent preservation practices at the Archives

include:

1. Monitoring and controlling temperature and
humidity levels within the repositories to
maintain optimal storage conditions.

2 Conducting collection surveys to identify
records requiring conservation attention.

3. Repackaging records using acid-free paper
and archival boxes to slow the deterioration
process.

4. Minimizing handling of original records by
creating working copies and digitized versions
to preserve the integrity of the originals.

5 Providing preservation advice and guidance
on best practices in records management to
support the long-term safeguarding of archival
materials.

To further enhance access to publications and
archival information, the Mational Archives Library
provides research facilities that connect citizens
to Fiji's historical past. These resources allow
users to access essential information relevant
to contemporary needs such as genealogy
research, iTaukel history pre-Cession land
purchase debates, pension entitlements and
other archival matters.

Together, these collections document Fiji's
developmentovertime andserveasaninvaluable
resource for researchers, policymakers, and
decision-makers. By consulting the Archives,
they are able to reference historical precedents,
understand their responsibilities, and formulate
informed policies that continue to benefit the
people of Fiji




Records consignment received 10 75%
from Government Agencies achieved
processed to standard
Records consignment repack- 10 B0%
aged achieved
Indexes compiled to allow 10 120%
Eeasy aAcCCess achieved
Restoration of damaged vol- 25 92%
umes achieved
Conservation treatment of 750 989%%
damaged records achieved
Digitize and backup Black & 4500 a0.13%
White Photo achieved
Digitize and backup Evans 4500 103.13 %
Photo Collection achieved
Digitize and backup working 9000 182.26 %
copies achieved.
Photo Preservation 1800 115.55%
achieved
Digitization Requests 1500 a97.66 %
achieved

OUTPUT 3: Information Governance

Activities under this output include:

izonducting records surveys, both planned
and in response to requests from Government
agencies.

Providing records management training
through the Ministry of Civil service, as well
as upon reguest from Government agencies
and statutory bodies.

Cffering expert and reliable advice to
zovernment agencies, statutory bodies,
and the public on matters relating to records
managerment.

Records Survey to Gov- 30 216 Surveys conducted
emment Agencies
Records Management 5 10 Trainings conducted
Training
Appraisal and Issuance of 4 2 Appraisal conducted
Destruction certificate
Proper Advice on Rec- 40 32 government agencies assisted
ords management issues
Transfer of Records 5transfers | 6 transfers received:

1, Ministry of Lands

2. Cabinet Office

3. [Tauksi Affairs

4. Ministry of Finance

5, Fiji Police Force

6. Republic of the Fiji Military

Effective records management is essential for
good governance. Linder the Public Records Act
{(PRA), the Department is mandated to monitor,
advice and assist Government agencies in the
proper management of their records to safeguard
corporate memory. Akey responsibility inthisrole
5 ensuring that Government agencies transfer
records in accordance with the established
transfer policy.

Enhancing Archival Services Through
Partnership and International Relations

The Department continues to explore and
strengthen relationship through partnership and
collaboration on special projects. It is an active
member of the Pacific Regional Branch of the
International Couneil of Archives (PARBICA)
During the yvear under review, the Department
joined other member countries virtually for
FPARBICAZ20 where the Principal Archivist of the
MNational Archives of Fiji was nominated as the
Fresidentof PARBICA- a significant achievement
and recognition for Fiji.

The Fiji Police Force commenced its five-year
collaboration with the Department to strengthen
its records management processes. The
programme began with records surveys and
records management training across the five
policing divisions.

The Department also continued its partnership
with the Ministry of Civil Service in facilitating
records management training. In addition, one
records management training session was
conducted with the Maritime Hafety Authority of
Fiji.




CORPORATE SERVICES UNIT

TheDivisionisresponsibleforthe HumanResources Management, HumanResources Development,
Financial and Asset Management of the Department.

The total approved establishment for the Department of Information & Mational Archives in the
Fy2023/2024 was seventy-six (75).

The Department facilitated ten (10) new appointments, two (2) promotions and five (5)
resignations in the FY2023-2024.

Classification Number

Mew Appointments 10
Promotions 2
Resignations )

A summary of Establish and Government Wages Earners Staff is tabulated below:

Establish Staff  Wage Earners Total
Department of Information 43 8 Al
MNational Archives of Fiji 23 2 25
Grand Total Fis)

Gender analysis of Established and Government Wage Earners:

Gender for Yr 2023 - 2024 Ministry Establishment
35
30
- 25
£
£ 20
=
=
= 15
m
& 10
5 I e
0 :
Established General Wage Earmers
mMNALE 28 ?
B FEVIALE 24 3




STAFF TRAINING & DEVELOPMENT

The management values human resource capacity building and supports professional and
personal development trainings. The following trainings were attended by the staff.

Month Programme Location Mode of
Training
Multi-media Production for YVirtual Studio Malaysia Face to Face

Capacity Building on the Management of Digital | Korea & Indonesia |Face to Face

Cet 2023 Records
Records and Archives digitization training Indonesia Face to Face
Project Management- ETHCS Training Wl Face to Face
Feb 2024
Effective Communications in the Civil Service |MCS Faceto Face
Human Resource Institute Annual Convention | zofitel Fiji Resort |Faceto Face
May 2024

Diplomatic Training Malaysia Faceto Face

Jul 2024 | Diplomatic Training- News & Current Affairs India (ITEC) Faceto Face
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AUDITED REPORT FY2023-2024

OFFICE OF THE AUDITOR GENERAL

Promoting Public Sector Accountability and Sustainability through our Audits

Lewvel 1, Modyl Plaza Telephona: (679) 8321519
Karsanfi Street, Vatuwaga E-mail: infai@auditorganeral.gov.f]
P. [ Bast 2214, Government Bulldings Wabsite: wwrw.oag.gov.d]

Suwva, Fji

File: 586
19 Junea 2025

Honourable Sitiveni Rabuka

Prime Minister & Minister for Foreign Affairs, Civil Sarvice, Information. Fublic Enterprises
and Veteran Affairs

New Wing, Government Building

SUVA

Dear Sir

DEPARTMENT OF INFORMATION AND NATIONAL ARCHIVES
AUDITED FINANCIAL STATEMENTS - 31 JULY 2024

The audited financial statements of the Deparimeant of Information and Mational Archives for
the year ended 31 July 2024 together with my audit report on them are enclosed.

Parliculars of any ermors and omissions arising from the audit have been forwarded to the
Management of the Depariment for their necessary action.

Yours sincersly

r S |
i

/L_'L\\

Finau Seru Magera
AUDITOR-GENERAL

L_}:r:: Permanent Secretary for Department of Information and National Archives, Suva

Enci,

Annual Repoert for FY2023-2024




AUDITED REPORT FY2023-2024

DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES

FINANCIAL STATEMENTS

FOR THE YEAR ENDED 31 JULY 2024
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AUDITED REPORT FY2023-2024

OFFICE OF THE AUDITOR GENERAL
Promoting Public Sector Accountability and Sustainability through our Audits

bl 1, Modyl Flazs Telephone: (673) 2921519
Karsanji Stroet, Vatuwaga E-mail: infoi@auditorpencralgor.d]
F. 0. Box 2214, Government Buildings Website www oag.gov.fi

; . Suva, Fiji

INDEFPENDENT AUDITOR’S REPORT

Report on the Audit of the Financial Statements
Department of Information and National Archives
Opinion

| kave audiled the financial sialemants of the Department of Information and National Archives
{“the Department’) which comprise the Statement of Receipts and Expenditure, Appropriation
Statemean!, Statement of Losses for the financial year ended 31 July 2024, and notas to the
financial statements including a summary of significant accounting pelicies,

In my opinion, the accompanying financial statements of the Depariment of Information and
National Archives are prepared, in all material respects, in accordance with the Financial
Management Act 2004 and Finance Instruclions 2010,

Basis for Opinion

| have conducted my audit in accordance with International Standards on Auditing (ISA). My
responsibiliies under those standards are further described in the Auditor's Responsibiities
for the Audit of the Financial Stelements section of my report. | am independent of the
Department in accordance with the International Ethics Standards Board for Accountant’s
Cade of Ethics for Professional Accountants (IESBA Code) together with the ethical
requirements that are relevant 1o my audit of the financial statements in Fiji and | have fuifilied
my other ethical responsibilities in accordance with these requirements and the IESBA Code.
| believe that the audit evidence | have obtained is sufficient end appropriate to provide a basis
for my opinon.

Other Information

The Management of the Department are responsible for the other information. The other
infarmation comprises the annual report but does nol include the financial statements and the
auditor's report thereon. The annual report is expected 1o be made available lo me after tha
date of this auditor's repaort.

My opinion on the financial statemants does not cover the other information and | do not
express any form of assurance conclusion thereon.

In cenneclion with my audit of the financial statements, my responsibllity is to read the other
information identified above when it becomes available and, in doing so, consider whather the
other information is malerislly inconsistent with the financial statements or my knowledge
obtained in the audit, or otherwise appears 1o be materially misstated

When | read the annual report, if | conclude that there is a material misstatement thersin, | am
required to communicate the matier to those charged with governance.
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Responsibilities of the Management and those Charged with Governance for the
Financial Statements

The Management are responsible for the preparation of the financial statements in accordance
with the Financial Management Act 2004 and Finance Instructions 2010, and for such internal
control as the Management determing is necessary to enable the preparation of financial
statements that are free from material misstatement, whether due to fraud or error,

Those charged with governance are responsible for overseeing the Department of Information
and Mational Archives financial reporting process.

Auditor's Responsibilities for the Audit of the Financial Statements

My objectives are to obtain reasonable assurance about whether the financial statements as
a whole are free from material misstatemeant, whether dug to fraud or error, and to issue an
auditor's report that includes my opinian

Reasonable assurance is a high level of assurance, but Is not a guarantee that an audi
conducled in accordance with [SA will always detect a material misstatement when it exisis.
Misstaternenis can arise from fraud and error and are considered mataral if, individually or in
the aggregsts, they could reasonably be expected to influence the aconomic decisions of
users taken on the basis of the financial statements.

As part of an audit in accordanoce with 1S4, | exercise professional judgment and maintain
professional scepticism throughout the audit. | also:

= |dentify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, design and perform audit procedures responsiva to those risks, and
obtaln audit evidence that is sufficient and appropriate to provide a basis for my opinion.
The risk of not detecting a matetial misstatement resulting from fraud is higher than for
one resulling from error, as fraud may involve collusion, forgery, intentional omissions,
misrepresentations, or the override of internal control

= Obtain an understanding of internal control refevant to the audit in order to design audit
procedures thal are appropriate in the circumstances, but not for the purpose of expressing
an opinion an the effectiveness of the Department of Information and National Archives
internal control.

« Evaluate the appropriateness of accounting policies used and the reasonableness of
accourting estimates and related disclosures made by the Departmant of Information and
Mational Archives.

| communicate with thosa charged with govermnancse régarding, among other maiters, the

planned scopoe and timing of the audit and significant audit findings. including any significant
deficiencies in internal control that | identify during my audit.

r.a-"'m
."Lh ' 3;—'*&-1

Finau Seru Magera Suva, Fiji
AUDITOR-GENERAL (¥1 18 June 2025
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
MANAGEMENT CERTIFICATE
FOR THE YEAR ENDED 31 JULY 2024

We eertify that the financial statements:

{a) fairly reBiect the financial operations and performance of the Department for Information and
MNational Archives for the year ended 31st July 2024; and

(b} hiave been prepared in accordance with the requirements of the Financial Management Act 2004
and Finance Instructions 2010

A | N,

FoT
Susan Kiran Krishma Kaushal
Permanent Secretary for Information & Senior Accounts Officer
Mational Archives

Date: “’{E' }_‘1} L
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
STATEMENT OF RECEIPTS AND EXPENDITURE

FOR THE YEAR ENDED 31 JULY 2024

Receipts

State Revenue
Other State Revenue
Total State Revenue

Apency Revenue
Miscellaneous Revenne
TOTAL REYENUE

EXPENDITURE

Operating Expenditure
Established Stafi

Government Wages Eamers
Travel & Communication
Maintenance & Operations
Purchase of Goods & Services
Operating Grants & Transfers
Special Expenditure

Total Operating Expenditure

Capital Expenditure
Capital Grants & Transfers
Total Capital Expenditure

Value Added Tax

TOTAL EXPENDITURE

31 July 31 July
2024 2023
(%) %)

- 33,282
= 633,252
8,117 14,000
3(a) . _ snT 647,282
3(h) 1,353,470 1.009.813
(e) 158.989 201,190
W) 203,035 587.584
Ife) 265,303 465,468
E (5] 787,693 1,379,426
(i) 19,940 997,176
3(h) e g omAE _ 2681315
2788430 8,231,932
360 - 12,305,000
- — 12,305,000
137.490 427,393
T 1925920 20,964,325

5
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
APPROFRIATION STATEMENT
FOR THE YEAR ENDED 31 JULY 2024

SEG Hem Budgel Appropristion Revised Actual Lapsed
Estimale Changues Budget Expenditore Appropriation
(Mote 4) (=) () (a-h)
= — (5) () (%) — (%) %)
1 Established Smif 1,748,578 — 1,748,578 1,353,470 395,108
2 Government Wage Eamers 202,733 - 202,733 158,989 43.744
3 Travel & Communication 291,600 —-s 291,600 203,035 88,565
4 Maimtenance & Operations 34,100 == 434,100 265,303 168.797
5 Putchase of Goods & Services 1,268,807 (300) 1,268,307 187,693 450,614
f Crperating Grants & Transfers 19,695 500 20,193 19,940 255
__ 7 BpecislExpendilure. . RO ;. A | =
Total Operating Expenditure 3,965,513 — 3,965,513 2. 788430 1.177,083
1 Capital Construction — — —
0 Copital Purchases 150,000 (130,000) ae
10 Capital Grants & Transfers — —
Total Capital Expenditure 150,000 ~(150,000) T - -
13 Valug Added Tax 321,700 {22.500) 299200 137,490 161,710
Total Expenditure 4,437,213 GOl gk s s S T
B
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
STATEMENT OF LOSSES
FOR THE YEAR IifN_IIIE[l 31 Jl'!__.Y 2024 i ) =

Loss of Money

Ihere was no loss of money recorded for the vear ended 31 July 2024,

Laoss of Revenue

There was no loss of revenue recorded for the year ended 31 July 2024,

Loss/Damage ((Other than Money)

Serial Number Amount Stalus

Model

(3)
| Samsung Smartphone A2 S/N: REBRADYF2RD £45 | FiRef 21/44M11 dated
{Loss [tem) 4.3.2024. Surcharge amount
$168.12. Timeline B pays
L - = E | $30perpay o
Samsung Smartphone | A13 SIN. R58TS0ZYLFW 499 | Submitted to Ministry of
(Loss Item) el | B . Fre e __|Finance ==
Samsung Smart Phone | A13 SN REAT43CHBGED 449 | Submitted o BMinistry of l
[Stolen Item) g o . |Fingnee . |
Samsung Smart Phone | A13 SiN: REBTHRZP2W 428 | Submitted o Minishy of |
| (Stoben Item) _ = ! ____| Finance —
HP ProBook Laptop 450-G65 SN SCDe037TILM 1,280 | File Ref 21641 dated
{Damaged ltem) | 271124, Deduetion 5% of
net salary until loss is fully
s = A bl | s recoverac. =
Huawei Pocket Wi-Fi E5785- SIM: 268 | Submitted to Ministry of
{Lossltem) | 320 | 7522122000678 | _____| Finance
Total | 3,474 )

Loys of Assets

Following the Department’s Boord of Survey, items worth 106,182 was approved by the Permanent
Secretary tor Finance to be written off:

Category of Assets Amount

_Office Furniture/Appliances

Office Equipment
| Total a
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 JULY 2024

NOTE 1 REPORTING ENTITY

The core business of the Department of Information is the provision of timely and accurate information on
Government activities snd programmes across multiple mediums to:

* Government Ministries and Departments and statutory bodies;
* FPublishers and editors of multi — media outlets: and
s  Members of the public

Ihe Depariment dissemioates information by producing television and radio programs, publishing a
fortnightly newspaper, managing the whole of government website and social media accounts and issuing
news release about Government iniliatives,

The Department is responsible for providing daily media monitoring reparts to senfor govermment officisls,
It also plays 2 very important role during disasters by providing timely and accurate information to the
miedia and public.

The Mational Archives Department (National Archives of Fiji} is responsible for the appraisal, acquisition,
safe custody and the proper maintenance of public records of F iji and to make them available to Govermmnent
affices and the public for reference and research purposes. The National Archives of Fiji is the official
repository for the permanent records of the Government of Fiji and of materials printed and / or published
in Fiji.

In line with changes in Ministerial portfolios effective from 24 December 2022, Department of Information
and National Archives was assipned to Office of Prime Minister as per Legal Notice Number 1.

Accordingly, the Department of Communications and Digital Government Transformation office was
assigned 1o the Ministry of Trade as per Legal Motice Mumber 3. The budgets were revised in the financial
vear 2023-2024,

NOTE 2 STATEMENT OF ACCOUNTING MOLICIES
a) Basis of Accounting

In accordance with Government accounting policies, the financial staternents of the Department of
Information and Mational Archives is prepared under the eash basis of accounting. All payments related to
purchases of fixed assets have been expensed.

The financial statements are presented in accordance with the Financinl Management Act 2004 fil’ll" the
requirements of Section 71(1) of the Finanece Instroctions 2010. The preparation of a Statement of Assels
and Liabilities is not required under the current Government policies, except for thar of the Trading and

Manufacturing Accounts.
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
NOTES 10O THE FINANCIAL STATEMENTS (continued)
FOR THE YFAR ENDED 31 JULY 2024

NOTE?2 STATEMENT OF ACCOUNTING POLICIES (continued)
bl Accounting for Value Added Tax (VAT)

All income and expenses are VAT exclusive. The Departments, on a monthly hasis, takes out VAT oulput
on total money received for expenditure from the Ministry of Finance, VAT input on the is claimed on
payments made to the suppliers and sub-contractors for expenses incurred.

The VAT payment as per the Staterment of Receipts and Expenditures rélates to the VAT input claimed on
payments made to the supplicrs and sub-contractors for expenses incurred and VAT payments to Fiji
Revenue & Customs Service (FRCS). Actual amount paid to FRCS during the year represents the difference
between VAT OQutput and VAT Input.

) Comparative Figures

Where fiecessary, amounts relating {o prior vears have been reclassified to facilitate comparisorn and achieve
consistency in disclosure with the current year’s amount

d) Revenue Recognition
Revenue is recognised when the sctual cash is received by the Department
NOTE 3: SIGNIFLCANT VARIATIONS

a) Total revenue decreased by $639,165 or 99% in 2023-2024 compared to 2022-2023 as aresult of deerease
in miscelluneons revenue collection and no state revenue collected in the financial year 2024,

b1 Established Staff costs decreased by $556,343 or 29% in 2023-2024 mainly due to the ransfer of the
Diepartment of Communications and Digital Government Transformation office.

c) Giovernment Wage Eamers costs decreased by $42.201 or 2136 in 2023-2024 compared to 2022-2023
mainly due o the wansfer of the Department of Communications and Digital Goevermment
Transformation office

d) Travel and Communication costs decreased by $384.549 or 65% in 2023-2024 compared to 2022-2023
mainly due to the transfer of the Department of Communications and Digital Government
Transformation office,

¢) The Maintenance and Operation costs decreased by $200,165 or 43% in 2023-2024 compared to 2023
2623 mainly due to the transfer of the Department of Communications and Digital Government
Transformation office,

i Purchase of Goods and Services decreased by $5391.733 or 43% in 2023-2024 compared to 2022-2023
mainly due to the wmnsfer of the Department of Communications and Digitnl Governmenl
Transformation office.
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES
NOTES TO THE FINANCIAL STATEMENTS {eontinued}
FOR THE YEAR ENDED 31 JULY 2024

NOTE 3:  SIGNIFICANT VARIATIONS (continued)

g) Operating Grant & Subscription expenditure decreased by 977,236 ar 98% in 2023-2024 compared to
2022-2023 mainly due to the transfer of the Department of Commumications and Digital Government
Transformation office ;

h) The Special expenditure decreased by 32,691,275 or 100% in 2023-2024 compared to 2022-2023
because of the transfer of the Department of Communications mand Digital Government Transformation
office.

i} Decrease in Capital Grants and Transfer sxpenditures by $12,305,000 or 100% in 2023-2024 compared
to 2022-2023 was altributed to the transfer of the Department of Communications and Digital
Gevernment Transformation office

NOTE 4: APPROPRIATION CHANGES

i. Virements

Allocation Out Amount
{%)

Viremeant Description Allocation In
1D
01/23-24 | Subsoription l 1-02601-72101-060598

, S 1-02601-72101-050412 (500)
| 1-02501-16101-050403 | 3000 |
| 1-02501-16101-050634 (3,000)
_1-02501-16101-050274 : _ | 18,000
= | 1-02501-16101-058104 | [18,000)

27524 | Teai

032324

Allocations Amount

{5)

| Purchase of Specialized Equipment | 1-02601-72101-080133 | 150,000 |
VAT 1-02801-72101-130101 22,500
Total_ | _ | 172,500 |

iii. Details of significant unutilised budget

a) SEG 1 Established staff 395,108 (23%) and SEG 2 Government Wage Enrners $43,744 (22%) —
Savings due to vacan! positions. Positions were advertised, however due to unsuitable applicants the
positions were re-advertised.

b) SEG 3 Travel & Communication $88.565 (30%) — Travel cost declined due to reduction in travels for
thie vear,

€) 5EG 4 Mamtenance and Operation 3168,797 (39%) — Department had implemented cost cutting
imecasures on operational expenses such as fuel, postage, electricity, reprirs and maintenance for tools
& equipmenl.

10
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DEPARTMENT OF INFORMATION & NATIONAL ARCHIVES

FOR THE YEAR ENDED 31 JULY 2024

NOTE 4: APPROPRIATION CHANGES {(continued)
iii. Details of significant unitilised budget (continued)
d)  SFG 5 Purchase of Goods and Services savings of $480,614 (38%) mamly due to the following:

« Following the renewal of tender contract for Print Media, the cost of produetion for publications for
Fiji Focus and other publication had reduced hence resulting in savings.

+ Department of Information was unable fo continue with the procurement of video and photographic
materials together with other specinlized equipment as vendors were unable to secure items from

suppliers abroad due to supply chain issucs

- [:‘_nipu“'sgh lo raise awareness for state events were funded by other npencies, therefore savings in
production, advertisements & publication cost.

NOTE 5: OPERATING TRUST FUND ACCOUNT

As of 31st July 2024, the Department had a balance of ($12,775), comprising of staff payroll deduction
(FWPF) and VAT on Revenune, payable in August 2024,

NOTE 6: REVOLVING FUND ACCOUNT

As af 31st July 2024, the Department had zero balance in REA secount. All Accountable advances made
to the staft were cledrad at end of July 2024,

NOTE T: DRAWINGS ACCOUNT

As of 31st July 2024, the Department had zerm balunce in Drawings Account,
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